RD AN No. 3519 (2036-A)
February 17, 2000

SUBJECT: Mandatory Use of the Government
Contractor-Issued Travel Charge Card

TQ Rural Developnent State Directors, Rural
Devel opnent Managers, Community Devel opnent
Managers and National Cfice Oficials

ATTN Admni strative ProgramD rectors

PURPCSE/ | NTENDED QUTCOME:

The Travel and Transportation Reform Act requires the
Adm ni strator, Ceneral Services Admnistration (GSA
to establish procedures on the mandatory use of the
governnent contractor-issued travel charge card. This
notice transmts USDA exceptions to the issuance and
use of the travel card.

COMPARI SON WTH PREVI QUS AN

NONE. This policy will be incorporated in a future
revision to RD Instruction 2036-A

| MPLEMENTATI ON RESPONSI BI LI TI ES

The inplenentation date is for travel performed after
February 29, 2000.

Exceptions to nmandatory i ssuance of travel charge
cards:
New enpl oyees required to performtenporary duty
travel en-route to their first post of duty.
Enpl oyees who have had their cards cancel ed by the
I ssui ng bank.
Intermttent/seasonal enpl oyees and those expected
to travel 2 or fewer tinmes a year
Enpl oyees with issues concerning credit, e.g., those
with credit problens or issues, whether past or
pr esent

EXPI RATI ON DATE: FI LI NG | NSTRUCTI O\
January 31, 2001 Preceding RD I nstruction 2036- A



Expenses exenpt from nmandatory use of the travel

charge card:
Qut - of - pocket expenses, e.g., laundry/dry cl eani ng,
parking, tolls, local transportation systens,
t axi cabs, tips.
Expenses covered by the neal s and incidental expense
al | onance and tel ephone call s.

In all cases, enployees are encouraged to charge as
many official travel expenses to the charge card as
possi bl e and/ or use a contractor ATMfor any cash
advance since this wll help nmaximze the rebates paid
to the governnent by the bank.

The exceptions detailed above will be included in
forthcomng revisions to the Agriculture Travel
Regul ations and RD Instruction 2036-A. Until that
time, this menorandum constitutes Rural Devel opnment
policy on the natter.

Si gned by Leonard Hardy Jr.

LEONARD HARDY JR.
Deputy Adm nistrator for
per ati ons and Managenent



